PERMANENTLY CONFIDENTIAL		FORM EFFECTIVE: DD/MM/YYYY
[bookmark: _Toc222998595]Petroleum Retention Lease
[bookmark: _Toc222998596]Annual Title Assessment Report (ATAR) Word Template
Effective: DATE
About ATARs
The required content of an ATAR is set out in Part 3 of the Offshore Petroleum and Greenhouse Gas Storage (Resource Management and Administration) Regulations 2025 (the Regulations). The ATAR fact sheet and Notes on Completing Mandatory Templates available at https://nopta.gov.au/guidelines-and-factsheets/offshore-petroleum-and-greenhouse-gas-fact-sheets.html provides general information for completing the templates and submitting an ATAR including details about the reporting period, submission timing, etc. 
About this template:
This template, and the accompanying Excel template for reporting tables (retention-lease-atar-reporting-tables.xlsx), together constitute the approved form for the purposes of subsection 27(3) of the Regulations. This approved form is effective as of DATE.
The templates are available at http://www.nopta.gov.au/forms/reporting-templates.html. 
Please ensure you are using the most recent version by cross-checking the ‘effective’ date.
· This covering page can be deleted from the ATAR. The template begins on the following page.
· A prompt is provided in each section where information is required to be submitted in the Excel template rather than in this template. 
· Guidance text in blue describes the Titles Administrator’s expectations for the content in a section. The blue text can be deleted from the ATAR.
· This template contains some requests for information that are not required by the Regulations; provision of that information is at titleholder discretion and may be provided under section 31 of the Regulations.
· The document header should not be changed. The footer contains document identifiers that should be completed. Titleholders may include additional document properties in the footer if desired.
· Formatting (colour, font, etc.) may be changed to reflect company branding but the structure, headings and content should remain as outlined in this template. 
· An ATAR is classified as a permanently confidential document under the Regulations. Both this Word template and the accompanying Excel template have a ‘permanently confidential’ watermark incorporated. All ATAR documentation submitted to the Titles Administrator should be marked as confidential.
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[bookmark: _Toc222998598]
[bookmark: _Toc222998599]Petroleum Retention Lease
Annual Title Assessment Report
[bookmark: _Toc222998600][bookmark: _Int_NNq2bze5]submitted by: insert text

date: dd month yyyy

[bookmark: _Toc222998601]Title Summary Details
	Title number(s)
	

	Field(s)
	

	Reporting period 
	(dd/mm/yyyy to dd/mm/yyyy)

	Title Year
	number

	Approval date for combined title reporting* 
	


*Note – if this ATAR relates to more than one title insert the date the Titles Administrator gave approval under section 33 of the Regulations for combined reporting.
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	ACN/ABN

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	





[bookmark: _Int_gQBCbbFi]Insert table of contents, tables and figures
Option to insert document control information as required by titleholder internal reporting standards.


1. [bookmark: _Toc222998602]Introduction and title overview
Discretionary Information
This section is requested to provide the Titles Administrator with a general overview of the title area. It may also highlight any key changes that have occurred during the reporting period. Relevant context could include:
· Title(s’) history and ownership.
· A map showing the position of the title.
· Any applications and relevant transactions during the past year.
· A summary of appraisal activity undertaken during the period (detailed discussion and results are to be outlined later in ATAR).
· Development concepts under consideration (or preferred). 
· Barriers to commercialisation to be overcome. 
· Any other information that might be considered relevant.

2. [bookmark: _Toc222998603]Map of title area
Subparagraph 27(2)(c)(iii) 
Subparagraph 27(2)(h)(i) 
Insert an A4 sized map showing the location and outline of all fields and current leads and prospects within the title area.

3. [bookmark: _Toc222998604]Description of activities undertaken during the reporting period
Paragraph 27(2)(a)(i) 
Paragraph 27(2)(b)(i)
Subparagraphs 27(2)(c)(i) & (ii)
COMPLETE EXCEL REPORTING TABLES				‘27(2)(a) (b) Work & Expenditure’
In this template:
For the 12-month period relating to this report, the Titles Administrator requires a concise overview of the key work, evaluation and studies undertaken. Summarise the outcomes of that work and describe how the outcomes contributed to understanding the likelihood and timing of the commercially viable recovery of petroleum from the title area. The information should be set out according to relevant activity headings (as suggested in items 3.1 – 3.6, change as necessary depending on the actual work carried out). 
Where appropriate identify, under each heading, if activities are related to progressing a specific development concept or are general activity related to all concepts.
Note: Any work undertaken in relation to leads and prospects can be reported separately under Section 5. Details of Leads and Prospects.

3.1. [bookmark: _Toc222998605]Drilling
[insert text]
3.2. [bookmark: _Toc222998606]Commercial studies/activities
[insert text]
3.3. [bookmark: _Toc222998607]Technology and engineering studies
[insert text]
3.4. [bookmark: _Toc222998608]Geological Studies
[insert text]
3.5. [bookmark: _Toc222998609]Geophysical Studies
[insert text]
3.6. [bookmark: _Toc222998610]Development concept(s)
Insert overview of each identified development concept and the concept status* at the end of the reporting period. This may not change significantly from year to year. Highlight any changes to the concept status over the reporting period. 
*For definitions and guidance on reporting the status of a development concept see Project Maturity Sub-classes for contingent resources, Society of Petroleum Engineers Petroleum Resources Management System (SPE PRMS) 2018.
[insert text]

4. [bookmark: _Toc222998611]Description of petroleum pool(s) and resources
Paragraph 27(2)(h) 
COMPLETE EXCEL REPORTING TABLES				‘27(2)(h) Petroleum Resources’
In this template:
After the first title year, provide details of any change to the understanding of pool(s) during the reporting period. Information should include:
· A description of the pool.
· [bookmark: _Int_YYGJJ4L4]Any new information relating to the evaluation of the pool.
· [bookmark: _Int_DIQr1TlF][bookmark: _Int_SWPoF9Sr]Any new technical or economic data that has resulted in a revision to previous estimates of the Petroleum Initially In Place (PIIP), reserves and contingent resources.

5. [bookmark: _Toc222998612]Details of leads and prospects
Subparagraphs 27(2)(c)(iii) -(vi)
[bookmark: _Int_bNjSQ468]COMPLETE EXCEL REPORTING TABLES				‘27(2)(c)(iii-vi) Prospective’
In this template:
Describe work undertaken in relation to progressing leads and prospects if relevant, and significant changes in the understanding of leads and prospects if any. 

6. [bookmark: _Toc222998613]Activities to be undertaken in later reporting periods
Paragraph 27(2)(d)
Paragraph 27(2)(e)

COMPLETE EXCEL REPORTING TABLES				‘27(2)(d)(i) Future Activity’ 
In this template:
Highlight key uncertainties or barriers the future activities are intended to address and any impact the outcomes may have (positive or negative) on likelihood and anticipated timing of the commercially viable recovery of petroleum from the title area. 
Describe the measures taken by the titleholder during the current title year in preparation for completing the future activities in the next reporting period (if any).

7. Annual cash flow and capital expenditure forecasts for each development scenario 
Paragraph 27(2)(g)
COMPLETE EXCEL REPORTING TABLES					‘27(2)(g) Assumptions’ 
COMPLETE EXCEL REPORTING TABLES 					‘27(2)(g) Cash Flow’ 
COMPLETE EXCEL REPORTING TABLES 					‘27(2)(g) Capex’
In this template:
[bookmark: _Int_K1ArnjhA]Describe any key features of the future forecast. Please provide a graph showing forecast revenue, costs, and net cashflows.  Note: provision of the graph is discretionary however the data underlying the graph must be provided in Excel.

8. [bookmark: _Int_1lNAHCG5]Future plans for wells drilled since title initially granted
 Paragraph 27(2)(f)
COMPLETE EXCEL REPORTING TABLES					‘27(2)(f) Plans for wells’ 

9. Information required in relation to title conditions
Paragraph 27(2)(i)
Any other information required to be included under a condition of the title.

10. List of reports submitted to the Titles Administrator during the reporting period
Paragraph 27(2)(j) 
COMPLETE EXCEL REPORTING TABLES					‘27(2)(j) List of Reports’

11. Additional information
Section 31
Discretionary Information 
Any other relevant information that the titleholder wishes to provide.


